





Government of Jammu an¢  ashmir
Finance Department, Civil Secretariat

No: FD-VI™ 3en, (18)/201« 5
Dated: 03 -09-2015

Subject: Preparation of Budget Estimates of 2016-17 and Revised
Estimates of 2015-16.

o The Finance Department contemplates to accomplish the
process of budget preparation 201A-17 by December 20", 2015. All the
Administrative Departments / HoDs are, therefore, requested to start
Budget preparation exercise for the year 2016-17 in the right earnest to
enable examination, compilation anc consolidation of these estimates in
the Administrative Departments for onward submission of the same ‘o the
Finance Department. Administrative Departments shall further carry out
due scrutiny of estimates and .forward their recommerwuations to the
Finance Department not later than 20" September, 2015,

A detailed set "oF instructions for preparation of Budget
proposals by the Departments are contained In the enciosed Annexure
‘A’ For extant instructions on the subject referene can be made *¢ he
Budget Manual.

A check list indicating details of information to be provided to
Finance Department is also enclosed as Annexure ‘B’ for guidance.

One hard and one soft advance copy of tne Budget Proposals
shall be sent by each HoD under covering letter indicating landline and
mobile contact Nos., to the Finance Department. The calendar for
discussion of Budget proposals of the departments will be issued
separately. Administrative Departments / HoDs should also ensure

}\ custody of a signed copy of Budget Estimates/Schematic Break-up as

\)N”\f“’ D dered for any subsequent reference.
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Copy to the:

1. Advocate General, J&K, Srinagar.

2. Accountant General (ARE) J&K, Srinagar/ Jammu.

3. Principal Resident Commissioner, J&K Government, 5-Prithivi Raj
Road, New Delhi,

4, Divisional Commissioner Kashmir/Jammu.









with the Budget proposals. Such provisions will not be

reduced at source by Administrative Departments.

e. Actual expenditure for first six mnnths of current
financlal year will include salary fur the period from
March 2015 drawn ir, .Apri  !015 to the salary for the
month of August 2015. Salaries for next six months
under Revised Estimates will be estimated from
September 2015 to February 2016.

f. ‘Actual expenditure foi :he last six months of the
previous financial year also to be given a< ner the
same pattern for the purpose of compan=un. In
addition, the following information also will be given:-
i Details of migrant posts filled up and vacant,

where relevant, both by HoDs of Kashmir
Division and their counterpart HoDs in Jammu
Division -esponsible for disbursc.aent of
migrant salarv.

ii. Number of .emporary posts created for
regularization of pre-1994 daily wagers and the
number out of such posts which cease to =xist
by way of retirement or adjustment of
regularized worke:> against normal vacancies,
as the case be.

iii. No. of vacant posts available during the year
indicating separately the number of such posts
filed on contractual/ consolidated / adhoc
basis.

iv. Actual normal vacancies in all categories at the
time of preparation of estimates under
‘Salarles’.

g. As already advised vide circular instructions issued
under No. FD-VII- Gen. (110) 2009-10 dated
30.08.2011, all Departments will monitor the

(?endmure booked on account of payment of 1~
39, 4™ and 5" instaliment of the pay revision

arrears during 2011-12, 2012-13, 2015-14, 2014-15

and 2015-16 and provide to the Finance Department

a detailed yearly statement of arrears so drawn from

- 2011-12 by subordinate offices/ field formations as
duly compiled / consolidated at the level of Adm.

Department.

h. Administrative Departments are enjoined to append a
separate statement on the pattern of ‘FORM B-3',
depicting in a consolidated form sanctioned as well as
existing strength of posts. The requisite information in
respect of autonomous bodies and PSUs getting
Grant-in-Aid for payment of salaries also will be
enclosed as a separate statement.

Establishment Budget: As Finance Department intends

to compile establishment budget of the State in final details,

all the Departments shall, prepare details of Establishment
in respect of sanctioned posts and incorporate Revised

Scales of pay as per SRO 93/2009 indicatinc 3mong other

things the Grade pay relevant to the Pay Band & the Post.

The staff strength as shown in budget proposals should






11.

12.

13.

14,

15,

16,

17.

18.

Provision under the object head “Wages” for pre-1994
DRWSs, not regularized as yet, will not be enhanced either
under the REs 2015-16 or BEs 2016-17, save to the extent
of revision In the minimum wage rate. It can, however, be
reduce for reasons of regularization of existing DRWs or on
account of their demise / quitting engagement.

Wages payable to DRWs engaged prior to 31.01.1994 shall
in no case be booked under object head ‘Salaries’ or
‘Maintenance’ or ‘Office Expenses’ or any other object head
except ‘Wages'. For any camouflaging of classification on
this account, DDOs and the Controliing Officers shall be held
personaily accountable.

Administrative Departments shall furnish details of number
of regularized daily wagers (Helpers) who have been
adjusted against normal vacancies so far along with details
regarding further regularization of DRWs approved during
current financial year.

Rent, Rates and Yaxes: Requirements under ‘Rent, Rates
and Taxes' should be supported by details of number of
rented offices indicating sanctioned rate of monthly rent in
each case. Arrears on account of rentals, if any, should be

shown separately with full details as to the justification for
the same.

Purchase of Motor vehicles: Proposals for “Purchase of
Motor Vehicles” should be supported by the number of
vehicles available with the department indicating detailed
status of these vehicles and their deployment. Information
about condemned and condemnable vehicles shall also be
supplied. Requirement of (i) cost of replacement of
condemned vehicles, if any (i} POL which will include
requirement of funds for maintenance of vehicies also shall
be worked out. Failure to provide supporting details will
render the department liable for adhoc cut in provisions
available under “Purchase of Motor Vehicles” “POL".
Moreover, departments are well advised to come up with
proposals for hiring of vehicles instead of making purchases,
if such a measure can mean economy of expenditure,
Telephones: Provision under “Telephones' should be
supported by information about the number of sanctioned
residential / office telephones and mobile phones with and
without STD facility and projections made accordingly,
keeping in view the monetary ceilings for residential / mobile
telephone bilis prescribed by the Government.
Loans and Advances: Disbursements under loans /
advances and recovery of loans and advances shall be
estimated separately for each Scheme. The default in
recovery of loans / advances as on 31.03.2015 shall also be
shown separately along with measures taken by the
Department to effect the recovery of arrears.
Security Related Expendjture; Departments authorized
to incur SR Expenditure shall prepare separate statements
indicating object head-wise provisions “or normal (non-









19.05.2011 issued by Government of India, Ministry of
Finance, Department of Economic Affairs (Budget Division).
Through this notification, principles have been laic ..own as
part of ‘Indian Government Accounting Standards (IGAS) 2-
Accounting and Classification of Grants-in-Aid’ for
implementation of accounting and classification o~ 3rants-in-
Aid and preparation of disclosure (financial) statements s
per prescribed formats covering periods heginning from
01.04.2012. These guidelines underline the need to follow
the principles in the preparation of financial statements of
Government both as ‘Grantor’ and ‘Grantee’. Departments

will provide these disclosure (financial) statements alongwith
budget proposals.



Annexure 'B’

Check list:

Ll

Forms B-2, B-3, B-4-i, B-4-ii, B-10.
Receipt Budget in FORM B-1,

Estimates of recovery of Revenue Receipts (tax/non-tax) arrears with
their age profile as per 'FORM B-1(a)’.
“ Leave Encashment — details of retirees/arrears.
I Establishment Budget. ‘
3. No. of vehicles in the Department indicating type of vehicles anfj year of
purchase including off the road, condemned and roadworthy vehicles. ‘
7.~ No. of telephones / mobile phones indicating the names of officers using
them.
No. of photocoplers indicating the year of purchase of each machine.
No. of computers Indicating year of purchase of each marhine.

D No. of Government residential / non-residential / Gues. Houses/ Rest
Houses / Boarding Houses focation wise under the administrative control
of the department.

11. Off- Treasury transactions as per proforma already circulated.

2. Vacant posts provision as per following proforma:

OB New Total | Recruitment | Net ' Provisionr | Provision

1.4.2015 | creations made vacant | included i | included in

2015-16 ‘ posts REs 2015-{ BE 2016-
16 17
L1 2 3 4, 5. 6.
Note: Vacant posts provision will not be reduced at source by the Departments.
13, Gender Responsive Budgeting
14, Detail~ “equired as per FRBM Act.
15.  Salaries are to be worked out as under:
a. HRA @ 20/10% (as the case may be).
b. DA at the prevalent rate.
c 10% Employer's share for employees joining Government service
;?g?;‘ fﬁer &1.01'2310' I; respect of appointments of Kashmir]
rant youths made under PM's Package, the provisio
16, pisciosProjected under SRE, 86, e provision to be
: closure (financial) statements in .
17. . - respect of Grants-in-Aid.
1 ; gﬁiﬁfxgt:rs‘ti:h:ewmgcfu?tsa;gmg Government Guarar,..es,
L] S o X
and should res gf Hrancs Dt: gg submitted ahead of Budget proposals
2015, Partment not later than 20 September,
18.  Statement on the
att - VI _
sanctioned as wellp;s ::st?r: FS:EM >3, depicting in a consolidated form
Non-Plan, erstwhite Plan Cgs ngih iOf post= hoth under the erstwhile
0 ;Saregared by Administrative Departmenrt?; Plan end EAP Budgets (to be
WIR epara i
parate statement giving details in respect of the st

instaiment of
d 12.5% arrears Payable on account ¢ residual ie:\?g




Leave Encashment - details of retirees/ arrears

Leave encashment (Rs in lakhs)

lLeave
Name ~f Date of Leave days|encashment already to be to be
S.No. . paid tili i gy
Employee retirement earned due March paidin | paif‘n Total
(Rsin Lakhs)| & 12015-16 | 2016-17
2015
Details of Vehicles with ICDS Project
Status (off
. Type of Year of the road/
S.No.| Vehicle Number . condemned
Vehicle purchase /
roadworth

Detail of telephones/ mobile phones with ICDS Project, J&K

Number of telephones/ mobile

Name of officers using

>-No. phanes the telephone/ mobile
Details of Photocopiers with ICDS, J&K
S.No. Number of Photocopiers Year of purchase




Details of Computers with ICDS, J&K

S.No.

Number of Computers/ Laptops

Year of purchase

Details of buildings with ICDS, J&K

S.No. Govt. Residential/ non-residential/ guest houses/ rest houses Location
Details of arrears of employees with ICDS, J&K
S N Name of 5th instalment of pay 12.5% arrears payable on account of residual leave salary in respect of
.No.
Employee revision arrears employees retired between 02-01-2006 & 30-06-2019
Staff Strength with ICDS, J&K - Sanctioned and Existing
Sanctioned Strength Existing Posts
Posts Posts Posts Posts Posts Posts Posts
. . Posts under Posts
SNo. Designation . under Posts under | under under under under under under
erstwhile non+ ) _ . under
lan erstwhile CsS Central EAP erstwhile | erstwhile css Central EAP
P Plan Plan Budgets | non-plan Plan Plan Budgets
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